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[TOJIOKEHUME
0 MEPCOHAIBHBIX JIaHHBIX PAOOTHUKOB

1. O0mue nos0KeHus

1.1. Hacrosimee Ilonoxkenne pa3pa®oTaHo B LENAX 3aIIUTHl MEPCOHAIBHBIX IaHHBIX PAaOOTHHKOB
MYHUIIUNIAIBHOTO aBTOHOMHOIO 00pa3zoBaTenbHOro yupexaeHus «Crnobono-TypuHCKas AeTcko-
IOHOIIIECKAs] ~ CIIOPTUBHAsE IIKOJIA» OT HECAHKIIMOHHPOBAHHOTO JIOCTYMA, HENPaBOMEPHOTO
UCIOJIb30BAHUSA U YTPATHI.

1.2. Hacrosimee [lonoxxeHune ycTaHaBIMBAaeT MOPSAOK IOJyYeHHs, y4deTa, oOpabOTKH, XpaHEHUs
NEPCOHAIBHBIX JAHHBIX PAOOTHUKOB ILIKOJIBI.

1.3. TlomoxkeHnue pa3paboTaHO B COOTBETCTBUM ¢ TpeboBaHmsiMu TpynoBoro kojekca PO,
®enepanbHoro 3akoHa ot 27.07.2006 Nel52-®3 «O nepCOHANbHBIX JTAHHBIX» U MHBIX HOPMATHUBHO
MIPABOBBIX AKTOB, PETYIUPYIOMIUX UCIIOIB30BaHNE TIEPCOHANBHBIX JaHHBIX.

1.4. IlepcoHanbHble JaHHBIE OTHOCATCS K KaTeropuu KoH(uAECHUMaIbHOW HHpOpManuu. Pexum
KOH(HUIECHIIMATBHOCTH TEPCOHATBHBIX JIaHHBIX CHUMAETCs B CIIydasx OOE3JIMYMBAHUS WIHA TIO
UCTEUEHMH 75 JIeT cpoKa XpaHEeHHUs, €CIIM HHOE HE OMPEAETICHO 3aKOHOM.

2. CocraB mnepcoHAJbHBIX [JaHHBbIX. [lepedeHb JOKYMEHTOB, COJEpP:KAIUX IEPCOHAIbHbIE
JAaHHbIe PA0OTHUKOB

2.1. K mepcoHaapHbIM JaHHBIM paOOTHHKA OTHOCSTCS JTIFOOBIE CBeICHUS 0 HeM, BKitouas DO, nary u
MECTO POXKIACHHUS, aPec PETUCTPAIlNU, CEMEHHOE MOJI0XKEHHNE, 00pa3oBaHue.

2.2. TlepconanbHble JaHHBIE pAOOTHHUKA COAEPKATCA B CIEIYIOMIMX JOKYMEHTaX:

- MacnopT JUOO0 UHOM TIOKYMEHT, yIOCTOBEPSIONINI THYHOCTh PAOOTHHKA;

- TPYJIOBasi KHIKKA;

- CTPaxoBO€ CBUJIETENHCTBO IOCYAApPCTBEHHOTO MIEHCUOHHOTO CTPAaXOBaHUS;

- CBUJICTEIILCTBO O TTOCTAHOBKE Ha yY€T B HaJIOTOBOM OPraHe;

- IOKYMEHT 00 00pa30oBaHWH, KBATU(DHUKAIUH;

- JIOKYMEHTBI BOMHCKOTO y4eTa.

Wuble NOKYMEHTHI, BBICTYNAIOUIME B KaueCTBE HOCUTENEH MepCOHANbHBIX JIaHHBIX, MOTYT OBIThH
onpeneneHsl npukazom aupekropa MAY J10 «Cnobono-Typunckas JHOCII».

3. TpeboBaHus K 00padoTKe MEPCOHAIBHBIX JAHHBIX

3.1. O0GpaboTKa MEepCOHANBHBIX JAaHHBIX PA0OTHHKA — ATO TOJIyUYeHHE, XpaHEeHUE, KOMOMHUPOBAHHE
1r000€ Apyroe MUCIoyIb30BaHNne HH(POPMAITUH O paOOTHUKE.

3.2. OOpaboTka TEPCOHAIBHBIX JAHHBIX PAOOTHHKA OCYIIECTBISETCS HCKIIOUUTEIHHO B IEJSAX
obecrieueHHs COONIONICHHST 3aKOHOB M WHBIX HOPMAaTHBHBIX MPABOBBIX aKTOB, COJCHCTBUS B
TPYAOYCTPOHCTBE, OOYYEHHH M TPOJABMKECHHU IO CIyx0e, oOecrieueHHs] JTHYHOW Oe30MmacHOCTH,
KOHTPOJISI KOJIMYECTBA M KAUeCTBA BBIMOJIHIEMOHN paboThl, 00eceueHNs] COXPAaHHOCTH UMYILIECTBA.

3.3. Bce nepcoHanbHBIE TaHHBIE EPEAAIOTCS JTMYHO PabOTHUKOM. Eciy BO3MOXKHO MONyYUTh TaKHe
TaHHBIC JIUIIb Y TPEThEH CTOPOHBI, TO paboTONATENb JOJDKEH HE TO3JHEe, YeM 3a 5 pabouux JIHeH 10
HaNpaBJICHUs 3apoca YBEJAOMHUTH 00 3TOM pabOTHHKA W TOJYYUTh €ro MUCHBMEHHOE COTJIacHe.
PaGoronatens 00s3aH cOOOMMTH PAaOOTHHUKY O LENAX M MPENNojaraeéMbIX Croco0ax MOTydeHUs ero
MEPCOHATBHBIX JaHHBIX, a TAK)KE O XapaKTepe MOIEKAIINX TTOTYYEeHUIO TIEPCOHABHBIX JTaHHBIX.

3.4. Paboronarens He MMEET MpaBa MoJy4aTh U 00pabaThIBaTh MEPCOHAIBHBIE JAHHBIC, KaCAIOIIHECs
MOJUTUYECKUX, PEUTHO3HBIX W JPYTUX YOeXJeHuH pabOTHHMKA, a TaKKe €ro 4YacTHOW >KU3HHU.



Cornacuo crt. 24 Koncruryuun P®, xorja naHHble 0 YaCTHOM KHM3HH paOOTHHKA HETOCPEICTBEHHO
CBSI3aHBl C TPYJIOBBIMH OTHOIIEHUSMH, pabOTOAATENb BIpPaBE IOJYYUTh TaKWE JAHHBIE JIMIIb C
MUCBbMEHHOTO COTIacusi pabOTHHKA.

3.5. 3ammuTa NEepCOHAJIbHBIX JAHHBIX PAa0OTHUKA OT HENPABOMEPHOIO MCIOJIb30BAaHUS M yTpaThl
obecrieunBaeTcsi paboTOaTEIEM 3a €r0 CUET B IOPS/IKE, YCTAHOBICHHOM 3aKOHOM.

3.6. Kaxp1ii paOOTHUK JOKEH OBITH TIOJ POCTICH O3HAKOMJICH ¢ HacTosuM [lomoxxeHuem.

4. XpaHeHue U JOCTYII K MePCOHATBHBIM IaHHBIM

4.1. TlepcoHanpHBIE JaHHBIE KAXIOTO paOOTHHKA XPAHATCS Ha OyMa)KHOM HOCHUTEJE B JIMYHOM JIENe
paOOTHHKA, a TaKXe B pe3yJibTaTe aBTOMATU3UPOBAHHOW 0OpaOOTKM Ha 3JIEKTPOHHOM HOCHTENE B
nporpamme «1 Cy.

4.2. Jloctynm K OyMaKHBIM, a TaKXe DJEKTPOHHBIM HOCHTEJSIM C MEPCOHAIBHBIMU JTAHHBIMH MUMEIOT:
aupekTop, oyxrantep. Ilepedens nun ¢ ykazannem ®HO n nomkHOCTEH, HMEIOIIKX PaBO AOCTyNa K
MEPCOHAIBHBIM JTJAHHBIM COTPYIHHUKOB, coaepxutcs B [Ipunoxenun 1 x Hacrosmemy Ionoxenuto.
4.3. Jluua, uMerolue MpaBo AOCTyNa K MEePCOHAIbHBIM JaHHBIM PaOOTHUKOB, 00s3aHbI MOANUCATH
00513aTENbCTBO O HEPA3TIIALICHNN KOH(pUIeHINATBHON HHPOpMAITUH.

4.4. BHemwHUI 10CTyN K NEPCOHAIBHBIM JAAHHBIM paOOTHHUKOB B chepe cBOEH KOMIETEHIMH MMEIOT
KOHTPOJIbHO-HA/[30pHBIE OpTaHbl, MPH YCIOBHHM TNPEAOCTABICHHUS JOKYMEHTOB, SIBIISIOIIUXCS
OCHOBAaHHMEM IIpoBeAieHUsl MpoBepku. CTpaxoBble, HEroCyJapCTBEHHbIE MEHCHOHHBIE (DOHJIBI,
POJCTBEHHUKH DPAOOTHUKOB HE HMMEIOT JOCTyNa K TEPCOHAIBHBIM JaHHBIM PaOOTHHUKOB, KpoMe
Clly4aeB, KOI'Jla Ha 3TO MOJIY4YEHO MpeIBapUTEIbHOE MMCbMEHHOE COIIacue caMoro pabOTHHKA.

5. Ilepeaaya nepcoHaJbHBIX JAHHBIX

5.1. Ilpm mnepemaue mNepCOHANBHBIX HaHHBIX pPaOOTHUKOB paboToaarenb 00s3aH COONIOAATH
ClIeyIoIlre TPeOOBAHNUS:

5.1.1. He coobmare mepcoHajdbHBIC IaHHBICE paOOTHUKA O€3 ero MHCHbMEHHOTO COTJacHs, KpoMe
Clly4aeB, KOTJa 3TO HEOOXOIUMO B LEJISIX MPENyNPeKICHUs YTPO3bl )KU3HH U 3J0POBBI0 pabOTHHUKA, a
TaK)Xe B CJIy4asX, yCTAHOBIIEHHBIX (hefiepaibHbIM 3aKOHOM;

5.1.2. mpeaynpexaaTh JUL, TOTYYUBIINX TEPCOHANBHBIEC TaHHBIE PAOOTHUKA, O TOM, YTO ATH JIaHHBIE
MOTYT OBITh MCIOJIb30BaHbI JUIIb B IENAX, ISl KOTOPBIX OHU COOOIIEHBI, U TpeOOBaTh OT ATUX JIUI]
MOJITBEPKICHUS TOTO, YTO 3TO MPABUIIO COOIIOICHO;

5.1.3. He coo0mIaTh MepcoHaNbHbIE JaHHbIE pAOOTHUKA B KOMMEPUYECKUX HENSIX;

5.1.4. He 3ampamuBaTh MH(POPMAIUIO O COCTOSHUHU 37I0POBbS pPAaOOTHHKA, KpOME TEX CBEICHHIA,
KOTOpBIE OTHOCATCS K BOIPOCY O BO3MOXXHOCTH BBIMOJIHEHHS] pAOOTHUKOM TPYIOBOM (DYHKIIUH.

6. IIpaBa n 00513aHHOCTH PA0OTHUKA B 00J1ACTH 00OPAILIEHUS C NMEPCOHATbHBIMHI TAHHBIMH

6.1. PaboTHHK 00s13aH mepeaaBaTh pabOTOJATENIO TOKYMEHTHI, CO/IepIKallie epCOHANbHbIE JaHHbIE,
nepeyeHb KOTOPBIX YCTAHOBIIEH TPYIOBBIM U HAJOTOBBIM 3aKOHO/IaTEIbCTBOM.

6.2. PaboTHHK 00s3yeTcsl He3aMeUTUTEILHO coo0marTh paboToaTeNi0 00 U3MEHEHHH TTEPCOHATBHBIX
TaHHBIX.

6.3. PabOTHHMK UMeeT IpaBo Ha:

6.3.1. momy4yeHue NOJTHON HH(OPMAIIH O CBOMX MEPCOHANBHBIX JIaHHBIX U UX 00padoTKe;

6.3.2. cBOOOAHBIN OECIUIaTHBIN TOCTYI K CBOMM NEPCOHAIBHBIM JaHHBIM, BKIIIOUAs MOTYYSHHE KOTHU
000 3amucH, UX coAepKallei;

6.3.3. 3asBneHue TpeOOBaHUA OO0 HUCKIIOYEHUH JHOO HCHPABICHUH HEMOJHBIX, HEIOCTOBEPHBIX
MEPCOHATBHBIX JAHHBIX;

6.3.4. onpeneneHre CBOMX MpeACTaBUTENEH [l 3aIUThI IEPCOHATIBHBIX JAHHBIX;

6.3.5. oOxanoBaHMe B CyJe HENPAaBOMEPHBIX JEUCTBUs JIMOO Oe3neiicTBusl paboTojaTens TpH
00paboTKe U 3alIUTe NEPCOHATBHBIX JaHHBIX.

7. OTBETCTBEHHOCTH 32 HaApylIeHHe NPABUJ 00Pa0OTKHU U 3a1HUTHI EPCOHATbHBIX JAHHBIX

7.1. JIuma, BUHOBHBIE B HapyUIEHWH HOPM, PETYJUPYIOIIMX TOJy4YeHHE, OOpaOdOTKy M 3allHuTy
HepCOHaJIBHBIX JTAHHBIX pa6OTHI/IKa, HpI/IBJIeKaIOTCSI K I[HCHHHHHHapHOfI 148
MaTepHaﬂBHOﬁ OTBeTCTBEHHOCTU B nopsaake, yCTaHOBJIEHHOM pr,[[OBbIM KOAEKCOM W HWHBIMH
Cl)e,[[epaf[beIMI/I 3dKOHAMH, a TAKXE MPUBJIEKAKOTCA K Fpa)KﬂaHCKO-HpaBOBOﬁ, aAMHHHCTpaTHBHOﬁ,



erJ'IOBHOfI OTBCTCTBCHHOCTU B IIOPAAKE, YCTAHOBJICHHOM Q)eﬂepaﬂbHHMH 3aKOHaMMH.

8. 3akaounTeabHbIE MOJJOKEHUA

8.1. Hacrosiimee monoxeHHe W W3MEHEHHE K HEMY YTBEPKIATCS TMPHUKA30M JIUPEKTOpa
IITKOJIBI.
8.2. Bce paOOTHHMKH TIKOJIBI JTOJKHBI OBITH O3HAKOMIICHBI C HACTOSIIUM ITOJIOKEHUEM IO
POCIIHCE.

[Tpunoxenue 1

Ilepeuens yu,
¢ ykazanuem ®UO u gomkHOCTEH, UMEIOIINX MTPABO K IOCTYITY MEPCOHAIBHBIX JTaHHBIX
COTPYJIHUKOB

1. ....aupexTop

2. ....0yxranrep MKY «1b OY»



IIpunoxenue 2

Hupextopy MAY J1O
«Cnobono-Typunckas JFOCILL»
3axaposoii C.I.

COI''TACHE
HA OBPABOTKY INIEPCOHAJIBHBIX TAHHBIX
paboTHUKa
A, 5
(®.1.0.)
[IposxuBaronuii no agpecy:
[Tacopt Ne , BBIJJAHHBIN

(kem u xo2oa)

HACTOSIIUM JIat0 CBoe coryacue Ha 00paboTky B MAY 10 «Cno6omo-Typunckas JJHOCIy, pacnonioxeHHOM

o axpecy: c¢. Typurckas Crnoboza, yn. OKTsOpbcKasi, § MOMX MEPCOHANBHBIX TaHHBIX, K KOTOPBIM OTHOCSITCSL:

MacCOPTHLIC JTAHHBIC,

— JaHHBIE cTpaxoBoro CBUAETENBLCTBA FOCYAaPCTBEHHOTO IIEHCHOHHOTO CTPaXOBaHUS;

— JaHHbIE JJOKYMEHTa BOMHCKOI'O y4eTa[l];

— JOKYMeHTHl 00 oOpa3oBaHmH, MpOo(hecCHOHATHHON MEPEeTnoATrOTOBKE, TOBBIMICHNN KBaju(HUKaimy,
CTaKUPOBKH, IPUCBOECHUH YUECHOW CTEIIEHH, YICHOT'0 3BaHUs (€CIIN TaKOBBIE UMEIOTCS);

— aHKETHbIE JaHHbIE, IPEJOCTABICHHBIE MHOIO IIPU MOCTYIUIEHUMH Ha paboTy Win B mpolecce paboTsl (B TOM
qucne - aBroonorpadusi, CBeIEHUS O CEMEHHOM MOJOKEHUN pabOTHHKA, MepeMeHe (paMuiInu, HaTHIUN
JICTCH U WXKIUBCHIICB);

— J1aHHBIE MHBIX JIOKYMEHTOB, KOTOphIE C YydYeToM cheuuuku paboTel M B COOTBETCTBHU C
3aKoHO/MaTeNnbcTBOM Poccmiickort denepanui JODKHBI OBITH TPEABSBICHH MHOIO TPU 3aKITFOYEHUH
TPYAOBOI'O I0TOBOPA WU B IEPUOJ €r0 ACUCTBHA[2];

—  JaHHbBIE TPYAOBOTO JI0r0BOPA U COTJIAIIEHUH K HEMY;

—  JaHHBIE KaJPOBBIX IIPUKA30B O MOEM IIpHUEME, IEPEBOJaxX, yBOJIbHEHUM;

— JaHHBIE TUYHOU KapTouku 1o popmam T-2 u T-1;

— JTaHHBIC TOKYMCHTOB O IIPOXOXIACHUN MHOH aTTrecranuu, CO6€CCZ[OB3HI/I}I, IIOBBIILICHU A KBaJ’II/I(bI/IKaHI/II/I,
PE3yJIbTATOB OIICHKH U O0Y4CHUS;

— ¢ororpadus;

— uHBIC cBeJicHUs 000 MHE, kKoTopbie HeoOxoaumo MAY 10 «Cnobomno-Typunckas JHOCILy;

— 17151 KOPPEKTHOTO JOKYMEHTAILHOTO 0(OpMIICHHS IPABOOTHOIICHHH MEYIYy MHOIO U ONIEPaTOPOM.

A Jaro COorjiaCue Ha UCIOJIb30BaHNEC MOUX MCPCOHAJIBHBIX JAHHBIX B HEIAX:

—  KOPPEKTHOI'O JIOKYMEHTaJIbHOTO 0POPMIICHHUS TPYAOBBIX IPABOOTHOLICHUH MEXKIY MHOIO M OTIEPATOPOM;

— obecrieyeHns BHIMTOJHEHUSI MHOIO JOJDKHOCTHBIX 00s13aHHOCTEH (TPpYA0BOi (YyHKINH);

— TpenmocTaBlieHHs] HH)OPMAITUH B TOCY/IapCTBEHHBIE opraHbl Poccuiickoit depepanyn B OpsAKE,
MPENYCMOTPEHHBIM JeHCTBYIOLIMM 3aKOHOAATEILCTBOM;

— npepocTaBieHus MHQOPMALMU B MEAULMHCKHE YUPESKICHUS, CTPAXOBbIe KOMIIAHUM;

— olecrevyeHus! MPeJOCTaBICHNS MHE COLTUAIBHOTO MaKeTa.

Hacrosimee cormacue mpenocTaBisieTcss Ha OCYLIECTBICHHE JIFOOBIX AEHCTBUH B OTHOILIEHHMM MOUX
NEPCOHAJIBHBIX HOAaHHBIX, KOTOPLIC HCO6XOZ[I/IMI)I WK KCJIa€Mbl JIs1 JOCTWIKCHUS YKA3aHHBIX BBIIIC Heﬂeﬁ,
BKirouas (06e3 orpaHWYeHus) cOOp, CHCTEMaTH3aIMio, HAKOIUIeHWe, XpaHeHWe, yTouHeHHne (OOHOBIEHHE,
W3MEHEHHUE), HCIOJIb30BAaHHE, PAacIpOCTpaHeHHEe (B TOM 4YHCIE Iepenady TPeTbUM JIMIaM — B paMKax
WCTIOJIHEHMsSI  JIOJDKHOCTHOM — (DYHKIMM), O0e3MuYuBaHue, OJIOKUPOBaHWE, TPAHCTPAHUYHYIO Teperady
NEPCOHAJIBHBIX JAHHBIX, a TAKKC OCYHICCTBIICHUC J'IIO6I)IX HHBIX ILGI‘/'ICTBI/II‘/'I C MOUMH MICPCOHAJIILHBIMU JaHHBIMU,
PEAYCMOTPEHHBIX IEUCTBYIOLIUM 3aKOHOAATENbCTBOM Poccuiickoit denepanuu.

MAY JO «Cno6omo-Typunckas JJHOCII» rapantupyer, uto 00pabOoTKa MOWX JHWYHBIX JaHHBIX
OCYILIECTBJISIETCA B COOTBETCTBUM C JECUCTBYIOIIMM 3aKoHOJareabcTBOM P® u «llonokeHuem o 3amure
MEPCOHATBHBIX JaHHBIX paOOTHUKOB (OTepaTopa), ¢ KOTOPEIM s 03HAKOMIIEH (@) IpH TpynoycTpoiictee B MAY
JO «Cnobomo-Typunckas JHOCHI».



Hannoe Cormacue neiiCTByeT ¢ MOMEHTa 3aKiFOYeHHss MHOKO TpymoBOTrO JOroBopa C
MAY J10
«Cnobomo-Typunckas AFOCILL» u 10 ucTedeHns: CpOKOB, yCTAHOBIEHHBIX JIEHCTBYIONTIM
3aKOHOJaTeNbCTBOM Poccuiickoil denepanun.

S montBepxmaro, uTo, faBas Takoe Cornacue, s ASMCTBYIO CBOCH BOJICH U B CBOUX MHTEpPECAX.
Hara: IToamnuce /
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